LEAD

COLLEGE STUDENTS
CONNECTING FOR CHANGE

LeadMN Leadership Council Treasurer Position

Position Description
Part-time, maximum $5,400 stipend position
Paid at $20.00/hour, roughly 20 hours per month from July to June

Responsibilities of the Leadership Council
The Leadership Council is responsible to turn the vision and goals of the LeadMN Board of

Directors into reality by working hand-in-hand with staff. The Leadership Council is made up of
the President, Vice President, Treasurer, and Secretary. While each member of the Leadership
Council is an elected spokesperson for LeadMN, they do not have independent decision making
authority unless delegated directly by the Board of Directors. They do not supervise staff and
they do not set policy or the budget, as these are the roles of the Board of Directors. Each
member of the Leadership Council will;

Attend all LeadMN Board of Directors meetings;

Attend and/or Chair LeadMN committee meetings as outlined within the responsibilities
of each role;

Attend any additional committee meetings within their areas of interest;

Take their direction from the Board, as outlined in the annual policy development process
and the annual budgeting process;

Work hand-in-hand with staff to turn the vision and goals of LeadMN into reality; and
Provide a report each month on the work they perform on behalf of LeadMN.

Responsibilities of the Treasurer
As Treasurer, you will lead and represent the Leadership Council, with responsibilities that
include:

Ensure the overall financial security and accountability of LeadMN;

Chair the Fiscal Committee, including fundraising, grants, and scholarships review;
Monitor all expenditures, reviewing invoices, and payroll reports;

Oversee the preparation of monthly financial reports and update the Board of Directors,
and any relevant committees, on progress and spending related to LeadMN initiatives,
programs, and annual program outcomes;

Coordinate bill payment procedures with the Executive Director;

Serve as Chair of the LeadMN Scholarship Board;

Present a report on the annual independent financial audit of LeadMN to the Board of
Directors;

Provide biannual financial reports during both Fall and Spring General Assemblies;



e Assist the President, Vice President, Board of Directors, and staff in financial aspects of
and implementation of all LeadMN regular and special events and programs;
Inform the Board of Directors when line items approach or exceed the budget;
Be a part of all meetings and official conversations/correspondence with the LeadMN
bookkeeper, and all other financial advisors and entities, and shall be in charge of
recording and reporting the details of these meetings/discussions to the President and
Board of Directors. This includes serving as the official liaison between the
accountant/bookkeeper, the LeadMN Fiscal Committee, and the Board of Directors;

e Meet bi-weekly with the Leadership Team made up of the Leadership Council and
LeadMN staff members;

e Meet quarterly with the leadership at Students United;

e In rotation with the additional Leaders, provide testimony to the Board of Trustees at
their regularly scheduled meetings; and

e Shall strive to advocate in the best interest and welfare of the association members.

Skills and Benefits You Will Gain

e Earn compensation for your role;

e Develop professional accountability and leadership skills;

e Master stakeholder engagement and elevate diverse voices in organizational
decision-making;

e Receive training as a spokesperson and gain experience representing an organization
publicly;

e Learn organizational budgetary and financial management procedure;

e And expand your professional network.

Training You Will Receive

The Leadership Council shall take part in a mandatory training session (Incoming Leaders
Training in late August) covering the roles, responsibilities, and expectations for each member.
This training is required for all members before assuming their position.

Continued training will be provided at Leadership Team meetings and individual one-to-one
meetings with staff.

About LeadMN

LeadMN represents over 100,000 students across Minnesota’s 48 public technical and two-year
colleges. We work to ensure accessible, affordable, and high-quality public higher education.
Through leadership development, advocacy, scholarships, and statewide collaboration, LeadMN
empowers students to lead and succeed.

Our four program pillars—Leadership, Empowerment, Success, and Driving Change—provide
students with the skills and confidence to achieve long-term personal and professional growth.

To Apply
Go to https://www.leadmn.org/student-opportunities/ and fill out the form there! Questions?
Email Rachel at rachel@leadmn.org
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